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ProfessionalSummary

Highlyorganizedandself-motivatedBBAgraduateseekingachallengingjobopportunitywithareputed
UAEbasedcompany.Knowledgeandunderstandingofvariousofficeequipmentandtoolsaswellas
accountingandfinancingprocedureswithworkexperienceasajunioraccountant.

WorkExperience

ImperialSecuritiesCompanyPvt.Ltd.-Kathmandu,Nepal June2020-May2023
JuniorAccountant

● Collaboratingcloselywithaccountingteammemberstosolvevariousproblems.

● Updatingdailyfinancialtransactionrecordsviaaccountingsoftware.

● Assistingsenioraccountantinthepreparationofquarterly/yearlyclosing.

● Analyzinganyaccountreceivableorpayableissuestodeveloplogicalsolutions.

● Reconcilingcompanybankaccounttoverifypayments.

● Maintainingallaccountingrecordsandfilesupdated.

Highlights

● Writtenandverbalcommunication
● Criticalthinkingandproblemsolving
● Recordkeepingandmaintenance
● Officeadministration
● Attentiontodetail

● Customerservice
● Teamwork
● Timemanagement
● Activelistening
● Computerskills

Education

BachelorofBusinessAdministration(BBA)
PokharaUniversity,Nepal
September2016-June2021,3.60CGPA

PersonalInformation:

DateofBirth : 15-06-1998
Gender : Male
Religion : Hinduism
Nationality : Nepalese
MaritalStatus : Married
Language : English,Hindi
VisaType : VisitVisa

Declaration

Alltheinformationprovidedinthisdocumentistruetothebestofmyknowledge.Iunderstandthat
anythingfoundfalsemaybepunishablebylaw.Iunderstandthatthisdocumentmaybeinvestigated
anytimewithoutmyknowledge.


