
1. Good typing speed for numeric and alphabetical data input.
2. Having excellent working knowledge and experience of MS Word,
    MS Excel, MS Power Point over 7 years
3. Outlook, Internet, and Multimedia.
4. Hardware/software 9-month academic course.

1. Good communication how clearly you convey your ideas.
2. Keen interested learning new things and prioritizing multiple tasks.
3. Planning skills sharing ideas with colleagues and seniors.
4. Quick learner and keen to have relevant work experience.
5. Ability to establish and maintain professional relationships with 
    clients, colleagues, and external bodies.

Drive revenue through service excellence and lead identification.

Prepare cash bundles for Wholesale and other Stores.

Verify and reconcile money transfer parcels before dispatch.

Conduct end-of-day processing and reconciliation.

Handle inter-counter vouchers for currency movements.

Maintain financial transaction receipts and report compliance breaches.

Ensure POS machine reports match executed transactions.

Perform verification and reconciliation of cheques, both inward and outward.

Perform verification and reconciliation of Cheques.

Process and reconcile transactions of complex nature. Maintain
appropriate filles, documentation, and data.

Handle inward/outward clearing for respective branches and transfer 
daily outward files to the Central bank within the cut-off time. 
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